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6.3.1 The institution has effective welfare measures and a Performance
Appraisal System for teaching and non-teaching staff.

5. Extension of Maternity Leave (90 Days)
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Employece Code: 2l04F
Name: I\\\ N
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. =
Sir / Madam,
i o3 to 2o )O4loa2)
Kindly sanction me e days leave from_Z2.0 o200 02

. . tal Period__6 O  days
Prefix / Suffix (being / Saturday/Sunday /Ilollday)-_____,——To 2

1 will be reporting my duty on _2 | 04| 2025

. i o Aater maiy Leave)
Reason for Leave: Med icad seas i = ¢ ind T lader ny |

Alternative arrangement made during leave period:

Sr. NO. ‘ Name of alternative Staff / Member

Teaching Load / Duty Signature
‘ 1. \ Proy. ©iypals P. Polds)
= ‘P*O»‘b‘ Teenakshy JadhoVv
3 Proy- Lomudins Manvad N
Thanking you,

g2
Yours faithfully,

| oo
Date: 2 0\021202.3 Si %Applicant
Remarks by the Head of Dept. _

Recortl?e%i

1déd / Not Recommended
Remarks of Establishment Section regarding bal

r
. Q.ffa‘% )zl
Signature of H.O.D.
ance of leave
Earned Leave Account:

Commuted Half Pay Leave Account:

Earned Leave ) 2

. days Commuted (Medical) Half Pay Due: ' ‘days
Earned Leave availed : days Commuted (Medical) Half Pay Availed: days
Balance of Earned Leave:_______days Commuted (Medical) Half Pay Balance: days
LWP: KO days
Vi Signature of 1/C Estt. Section
Recomménded / Not Recommended

ILeave Sanctioned / Not-Sanctioned
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‘@ - DR. RAHUL M. ADSUL
Q§ kl dS Ca re MBBS (MD), DCH, DNB Pcdiatrics

s - Newborn and Child Specialist (0-18yrs)
Cllhlc MMC No: 2014125014
Mob : 8369636043
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-JAB,U “H(Mum),DNB Pediatrics

2eit surician and Neonatologist
“a-aC: 2014125014

i 411 028.
Arv Royal, Handewadi Road, Hadapsar, Pune
Shep N‘?i-r:\gs-. Mon to Sat: 5pm to 9pm Sun: 11am to 1pm
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APPLICATION FOR RABNED / COMMUTED-(MEDI
Employece Code:

Name: S dba Designation: _fA55t . Ivrainina
beeta) Manurmant Ja Y & Placementorticer

Sir / Madam o orl2a3

Kindly saucl,ion ne G o days leave l'ronl_lg-:\“ J= to 4 bl

c < < X -i c2 days
Prefix / Sulfix (being / Sal\l}_rday/s\}nday / II\(}I1(1:1)'):_,___O’Q‘——TO‘al Period__o= _ day

I will be reporting my duty on __11:}_01"3—_3,_,_

Reason for Leave: Fxjen<sion ofF Dﬂeﬂ””?’ leare

Alternative arrangement made during leave period:

Sr. NO. Name of alternative Staff / Member Teaching I.oad / Duty Signature
1.
Neelarm Edal<e Placemen b W

2; N

3.
Thanking you, Yours faithfully,
Date: 24 |1 o2 Sim}')]ica“t
Remarks by the Head of Dept. Recommended / ¥ot Recommended

i Signature of I1.O.D.

Remarks of Establishment Section regarding balance of leave

Earncd Leave Account: Commuted Half Pay Leave Account:

Earned Lcave % ) 5 0 days Commuted (Medical) IIalf Pay Due: days
Earncd Leave availed $ 6 O days //é/ Commuted (Medical) Half Pay Availed: ; days
Balance of Earned Leave: ]=:5 Q) _days Commuted (Medical) Half Pay Balance: days

days

LWP:

P Signature of 1I/C Estt. Section
Recdmmended / Not Recommended Lecave Sanctioned / Not-Sanetioned
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DIRECTOR / PRINCIPAL PRESIDENT / SECRETARY / VICE PRESIDENT
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DI (MRS ) SUNANDA M. HAVALE
PROF M N NAVALTL (LA METRA PH D
it e ) T . AN P OUMNDE 1 S CHE TARY
=i 21.11.2022
STIES/2022-237/2330
To.
The Dircctor
Sinhgad Institute of Management .
Vadgaon (Bk). Pune 411 041
> i i av o Ms. Sheetal
Sub__: Regarding sanctioning extension of 60 _davs to Maternity L.eave t
= Hanumant Jadhav, Assistant Training and Placecment Officer
% %5 2 o1 i i tion
With reference to the application dt. 14.11.2022 for extension of 60 days leave in continua
tal Hanumant Jadhav. Assistant I'raining and

with sanctioned Maternity leave from Ms. Shee
Placement Officer, you are informed that:

Ms. Sheetal Hanumant Jadhav is hereby sanctioned 60 days Earned Leave for the period from
12.11.2022 to 11.01.2023 in continuation with the sanctioned Maternity Leave in accordance

with the terms and conditions in “F 6 in the Circular No.STES/Personnel/2011-12/341 dt.

17.10.2011.
She may therefore be asked to apply for the said leave in proper format to the appropriate Leave

Sanctioning Authority.
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President / Vice President
Personal File of Ms. Shectal Hanumant Jadhav
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