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6.3 Faculty Empowerment Strategies

6.3.1 The institution has effective welfare measures and a Performance Appraisal System for
Teaching and Non-teaching staff.

The institution has a well-established system for appraisal of teaching and non-teaching staff. It is
mandatory for all teaching and non-teaching staff to submit annually the appraisal form at the end of
the academic year. The teaching and non-teaching staff have different format of appraisal form. The
performance appraisal system consists of self-appraisal and appraisal by reviewing officer. For
evaluating performance of a Professor, more emphasis is given to research contribution whereas for
assistant professor more emphasis is given to student centric activity

Sr.No| Description
1 | Faculty Appraisal Form (Offline/Online)
2 | Non-Teaching Staff Performance Appraisal Form
3 Non-Teaching staff group D Appraisal Form
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Employee Code: 4] 2. 2.2

NameinFul: Dr. A wvioas), Bhasksc Joshs Designation: Assotiede Pro fessor
Institute: S‘_,’a\oggcl Zoskshle e TNGNA Gormet )

Joining date at STES: 92 2 7 ! 1)20 22— Joining date at Institute: 27) 1) 20712

Period of Assessment: From to

Instructions for Submitting Performance Appraisal Report
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Faculty in Management Institutes
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Concemed  faculty should enter their self-evaluation scores for all the assessment
parameters of every assessment head as per the speeific Instructions. Enter total of every
asscssment head in column *A° of Pl able.

2. Onc can score more than the optimum score specificd for the assessment parameter.

3. Completed appraisal form should be submiitted to the HoD/Director.

4. oD /Director should submit the report duly completed in all respect, to the Founder
President/ Founder Scerctary/Vice President as the case may be for final review without

loss of time so as to complete final review before expiry of Tenure of the Faculty/

Academic Year.

Calculation of Performance Indicator (PPI):

Assessment Head: Opilmum Selrl- Evaluation by
Marks evaluation HoD /Director - A+ B
Score =T 2
A) (B) S
Academic Activities (AA): 100 8 (@] g O
( Professional Development and
Institutional Contribution (PDIC): C\é @ vy
°0
o
Rescarch Contribution (RC): 50 1 S/ U s
Assessment by HoD/Director
(AHD):10 +— 1O
Total - 250 1 &) | << 48

;TS il == A — 7

Performance Appraisal of FFaculry in AManagement Institures
: Page 3
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Signature %IE\:{(}’Z\A‘/,_;

of the Faculty = PN
(T
2o\
Signatures
Name of the HobD/
Dircctor
President/Vice-President/Secretary
Sr. No Parameter Optimu Selrl- Evaluatio
m Score Evaluation| n by
== — ) Director
1 Academic Activities 100 SO 870
1.1 Teaching- Learning and Evaluation rclated activities 35 2 ; 29
> 6 T | Lectures taken as percentage of lectures allocated as per academic 12 | 7 T— \?_L_
calendar (100% compliance = 12 points) 5
Term X
Total number of lectures allocated:
Total Number of lectures taken:
Term 1X 5
Total number of lectures allocated: { ) S |
-

“Total Number of lectures taken:

. — = — . — |
Performance Appraisal of Faculty in Management Insiliiures \
\_,K Page 4 \_x



mailto:director_siom@sinhgad.edu
http://www.sinhgad.edu/

CAL EDUCA 1),
‘b\i\\‘\i—— — -\(!_\ Sy,

S N,

Sinhgad Institutes

Sinhgad Technical Education Society’s

SINHGAD INSTITUTE OF MANAGEMENT

(Affiliated to Savitribai Phule Pune University, Approved by AICTE

& Accredited by NAAC)

S. No. 44/1, Vadgaon (Bk.), Off Sinhgad Road, Pune 411 041
Telefax: (020) 24356592 E-mail: director_siom@sinhgad.edu Website: www.sinhgad.edu

" T ot o
Sinhgad Institutes

SINHGAD TECHNICAL

N

cZ

Signature L("j'@() e
of the Faculty ,:-’/;’/ _,6‘-'\'0'4_—
— 7/0\ o9 \ D

Signature&:
Nuame of the HolD)/
Dircctor

President/Vice-President/Sccretary

EDUCATION SOCIETY

‘Sr. No Parameter Optimu Selfr- Ewvaluatio
m Score | Evaluation| n by
— Director
1 Academic Activities 100 | 80 ao
1.1 Teaching- Learning and Evaluation related activities 35 29 ﬁ/q
1.1:1 Lectures taken as percentage of lectures allocated as per academic 12 ] 2— \')/L_

calendar (100% compliance = 12 points)
Term 1

Total number of lectures allocated:
Total Number of lectures taken:
Term 11

Total number of lectures allocated: { )
Total Number of lectures taken: y
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STP. Case Study contact hours undertaken as percentage of those
actual allocated as per academic calendar (100% compliance = S
Spoints)

Term 1

STP, Case Study contact hours allocated:
STP, Case Study contact hours taken:
Term 11

STP, Case Study contact hours allocated:

1:1:3 STP, Case Study contact hours taken:

STP /Case Study can be counted on the basis of numbers

Soft Skills /Domain Specific Training sessions /Foundation

Program (Besides STP) or other teaching dutics in excess of” (>3 (
AICTE/SPPU normg per week for entire semester or proportional 5
1.1.4 otherwise. Comnm Jobe L il Oo LA  reAidem
A. University examination duties (Question paper setting and =3
‘ evaluation of answer scripts) as per duties allotted *
. University Online/In semester/Internal test Examination work L' \,\
such as coordination, invigilation, flying squad dutics etc.
€. College/Internal examination/Evaluation duties for internal
1.1.5 /continuous assessment work as allotted
(100% compliance = S points) -
Use of Innovative teaching — learning methodologies; Updated 4
subject content and course improvement along with subject Ll
1.1.6 material sharing with the students. - \’\
Mentoring and Counseling Program(Teacher Guardian of minimum 4 Lf
ten students) \’\
3
1.2 Co-Curricular, Extra Curricular & Extension Activities e }{ 5 -%. :b
i Coordination of student centric activities N
1.2.1 Generation of industry exposure opportunities for students 15
through 5 Coordinator 5 points
I, Internship
o 2. On Job Training -
3. Industrial Visit { (O \ )
P Memorandum of Understanding (MOU)
o Sponsored projects
6. Research Projects
v Short Selling Assignments
87 Industry Expert Interaction
97"  Corporate Mcentoring
~10. Industry Workshops
11. Any other activity-—-=-=---

Performance Appraisal of Faculty in Management Institutes
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1.2.2 Organizing Management Events and Branding activities

Coordinator <5 points

Stodents training Program (STP)
Spoectrum
National level competition

R

4 Sports activity
S Cultural activity |
6. Co-curricular activity ‘
w7 SR activitics and oiher Governmental and non- [ s

Covernmental channels etc |
& Entreprencurship Cell | |

e Alumni Cell (
10. Sinhgad Students Council (SSC) ‘ , }
11, Online course ‘
12, Educational Tour/Site visit ‘
13, Admission work l ’ «

4. Education Exhibitions
152 In-house publication
16. Library Committee
17. Result analysis /Time table preparation |
\AE" Training and Placement suppornt
19. Class Coordination
\247 Presence on ofTicial social media activities/posts cte.
2 Any other need based activity assigned by Director/HOD,

(Pl Specify — e.g. FDP . Digital Trainers centification Program)
| Student feedback
| Term-1i
Coursel " EP
Coursell S ™M
Course 111 I - m™ ,
Course 1V

u

Term-11 C
Course | SNVM
Course 11 ol i |
Course 11l pA-S |
Course IV i

* Seore proportional 1o average of No-problem feedback obtained ’ )

for all courses

Results of students - 1 1
ia Term-1 & c{
- T 8 l |

Coursel

o

Page 6 L
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2.0~

Coursc 11
Course 11
Course 1V
Term-11
Coursce 1
Course 11
Coursc

&

Course 1 =D L, Q'

Course 11 S ™M

Coursce 111 T

Coursc IV

Term-11

Course | € ~ A

goursc ::I ™ rm
ourse 2

Coursec 1V 5

_AA] 100 |10F =
2 Professional Development and Institutional 90 Lf é
Contribution
2.1 Relevant Up-gradation of Knowledge/Professional Skill 20 l»'-
/Degree(Maximum Score-20)(A+B+C+D)
A. Qualification improvement (’h. D /Post Doctorate /Any other 0s =
qualification (Ph. ID — 5/Post Doctorate — 5. Any other-2) emA
B. Acquiring status of Certified trainer for skill development JSTP 05 &
courses from reputed organization.(2 points for every certification ) i,f
C. Certification from International/National reputed organization.
(2 points for every certification like Six-sigma, TOQM, Kaizen, 05 =
FFinancial Modecling, IIFRS ctc.)
D. Awards/ Recognition/ Any other achicvement through
professional bodics of national/international repute. (7 Points for
cach Awards/recognition) @A os
2.2 Membership /Contribution in conducting activities of 0s 3
Professional bodices like AIMA,CSLISTD for cither to the
students or fmculty/National Conference — M <20, 2L
A A

(1 points for cvery activity) &

Performance Appraisal of IFaculiy in Managenient Institures

Page 7



mailto:director_siom@sinhgad.edu
http://www.sinhgad.edu/

Sinhgad Technical Education Society’s

SINHGAD INSTITUTE OF MANAGEMENT

(Affiliated to Savitribai Phule Pune University, Approved by AICTE
& Accredited by NAAC)
Sinhgad Instltutes S. No. 44/1, Vadgaon (Bk.), Off Sinhgad Road, Pune 411 041
Telefax: (020) 24356592 E-mail: director_siom@sinhgad.edu Website: www.sinhgad.edu

g

!';.‘i‘.”ﬂ" % SINHGAD TECHNICAL EDUCATION SOCIETY
Sinhgadd Institutes
;5..3 Interaction with outside world (Please specify) (3 points for 10 9 |
cach activity) |
1. Externally Funded Project/BCUD Projects
| 2~Guestkeynote speaker — 8 @aeadts 3
,,v/( ontribution in live industrial projects. 3
4. Subject Expert lor Interview panel Member "
5. Judge for National Level Paper Presentation
6. Reviewer Person for International/National Journal 3
7.~ Resource person for conferences/seminars/ workshops/
symposia etc.
8. Coordination for any project sanctioned by
) AICTE/UGC/SPPU
2.4 | Organization of Training program 10 |
(FDP/SDP/MDP/Workshop/Seminar etc.) o]
CaIA L
ﬁNCT:f/’é ﬁl;\:—\fL Coordinator -5 points
2.5 Efforts towards Revenue Generation (RG) other than rescarch 05 | 7
grant through Coordination of {Rs.10000/-
&above) FDP/SDP/MDP/Workshop/Seminar/Sponsorship/Grant =
s as a coordinator/ ber} Coordi -5 points
2.6 Institutional/STES level Governance responsibilities assigned 15
like Research Heads/Committee Heads/NBA/NAAC/NIRF -
coordinator/Member/ IQAC Coordinator/Member /SWO
/College Examination Officer/ARC/Coordinators/Member of
BOS/Faculty/Academic council / Senate /Member of other
college / university level committees/Contribution in activities o
of statutory bodies
or
Any other STES level/Institute level responsibility allotted
( Pl specify):
2.7 | Placement Support 25 s (
\A. Number of placement related activities conducted (Domain
Training, GD, PI, Company Specific Training, Job fair etc.)
B. Number of companies invited on campus
\_-C. Number of placement offers i >
PDIC - =] 5% 155

Performunce Appraisal of Faculty in Management Institutes
Page 8
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3 Rescarch Contribution T ?‘_’ i 7'%__ 2t 3
3.1 Researeh Publication (journals) i 10 o S/
Article/ l’.lpcr in Peer reviewed referced International Journals
1 Author 2™ Author/3™"MAuthor-5/3/2 | [ —— | .
3.2 | Art lich‘/l'.lln'anlu nal/lnternational level rescarch papers in 5
non— referced / journals but having ISSN /ISBN numbers —_—
1 1M Author/2™Author/3Author-3/2/1 — = u
1775.3 1 Research Paper in Conference Proceedings cte. s
International / National -~
1 Author/2™ Author/3™Author -3/2/1 )
3.4 Research Publications (books, Chapters in books, other than S =
referred journal articles with ISBN/ISSN)
Number of Text or Reference Books published by International
Publishers with an established peer review system
- Complete Book-5
- _Chapter-3
3.5 Number of articles published in leading Newspapers and S e
magazines such as Economic Times, Business standards,
Financial Express, HBR, Busincss Today ctc.
1** Author/2™Author 2/1
3.6 Sponsored/ Funded Projects carried out/ ongoing s O S
3.7 Consultancy Projects carried out / ongoing (5 point ecach) s 5
-
3.8 Rescarch Guidance(Maximum 5 points)
Ph. D (Awarded/In progress) 5/2 5
Degree awarded Nos.: —————- =
Number of research scholars under guidance minimum four
3.9 Involvement in student Research activities{Encouraging S =
students for BCUD research Proposals/ participation in project,
Competition / Undertaking projects under CSR/ participation I N
- consultancy , sponsored projects/ indust interaction L
g alclias “‘Lﬁ D Ccedd o= RC S0
2.5 X |
- Assessment byHoD/ Director 10
1. Punctuality - 02(Attendance, Leaves) 02
2. Integrity and Character -02 02
3. Reliability —01 " 01
4. Relation with stakcholders-01 01 { A
5. Proficiency to shoulder Institute level responsibility -04 7, 04 ' < l p

F ’vrfonnarn_ e Appraisal of Faculr, ry frr A Iunugunu’nl Instituies
Page 9
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Guidelines for calculation of Performance Indicator (PI):

Percentage Scaling Factor(PSF)
Assistant Professor

Professor/
Associate Profi

I 40 50 o

Academic Activities (AA)

Assessment Head

Assessment by Director (AHD)

Professional Development and , 20 20

Institutional Contribution (PDIC)

Research Contribution (RC) 30 20
10 10

Performance Indicator (Prof/ Asso. Prof)) = (0.4 *AA) + (0.2 * PDIC) + (0.3

Performance Indicator (Assistant Professor) =

*RC) + (0 .1*AHD)

(0.5 *AA) + (0.2 * PDIC) + (0.2 * RC) + (0 .1*AHD)

Actual calculation of Performance Indicator (PI):

Assessment Head

Score (S)

Score obtained in
previous year

Weighted Score as
per

Academic Activities (AA-100)

Designation(S*PSF)

Professional Development and
Institutional Contribution
(PDIC-90)

Research Contribution (RC-50)

-

Assessment by HoD / Director
il 1L0&le )
FT YIRS UV
Performance Appraisal of Faculty in Management Institites
Page 10
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Total I Pim____ T Previous ycarPi- ]
Nignature < ? J\ ===
of the Faculty ¥;':{)j}‘)’7:}'- R

\
SNignature
of the HHOD/
Dircctor \ "/
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Performance Appraisal of Faculty in Management Institutes

Employee Code:

Name in Full: Ad 7_,7&}”.7@]‘!’?5\'\ | A=k
> B al<shi afa i

Institute:
Joining date at STES:

Period of Assessmeoent:

:

Designation: A.SS“.‘PT'&;‘-

SBlom a

2a. 0S5 . 2022 Joining date at Institute:

From to

Instructions for Submitting Performance Appraisal Report

of
Faculty in Management Institutes —\
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LEDUCAIgy
e S

Viawbe O NINITOGAD THCHNICAL BDUCATION SOCHLTY

’l|l!hr.ll;.'-:|-ln--ls-
o Concerned  tucalty should enter thelr sellcevaluntion scores for all the assessment
piarameters of every nssessiment heoad ns per the speclilic instructions, nter total of every

nranessment hewd o colinmn *A* of P table,
2o Ome coan seore maore than the opthmum score specilied for the assessment parnmeter,
Ao Completed apprafsal fonm should be submitted to the Hol)/Dircctor,

4. HoD /Dircetor should submit the report duly completed in all respeet, to the Founder

President/ Founder Sceretary/Viee President as the case may be for final review without

©
loss of time no as 1o complete final review before expiry of ‘T'enure of the Faculty/
Acndemic Year,
Calculation of Performance Indicator (121):
Ansessment fHead: Optimum Sclr- Kvaluation by - i
Mirrks cvitluntion 11D /Dircctor & A+ B
Score s 2 &
= (A)__ un_ (-
Academibc Activities (AA): 100 6S qo :1-2-}’_
(] | == 1
FProfessionsl Development snnd o 2 —
Institutional Contribution (PDIC): 5 ‘3 (&) oo .
on
Renearch Contribution (10C): s0H 'q ’w / C’_ _S’—
Assessment by HobD/Director
CASID): 10 = 10 O
‘Total - 250 L5 ’ B 6 {.5'8’-0/

. e e
HFJelred arm 20/065)z2022. faaky

Lwrfeortrcarvesr Apippreednedd oof Voerenliy la Moncgzement Tt lites
Page 3
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Signaturc
of the Faculty == - S e
_— 200092022

Signatured&:

Name of the HoD/

Dircctor —

President/Vice-President/Secrctary
Sr. No Parameter Optimu | Self- Evaluatio
: » m Score Evaluation| n by
. . Director

1 Academic Activities 100 &5 f;%
1.1 ;I‘cnclll;lg— l:curnlng and Evaluation related activities 35 22
1.1.1 Lectures taken as percentage of lectures allocated as per academic 12 2= =1

calendar (100%b compliance = 12 points) an os

+e rim

Term I = onl}

Total number of lectures allocated: -

Total Number of lectures taken: -

Term IT

Total number of lecturcs allocated:

Total Number of lectures taken:

Performance Appraisal of Faculty in Management Institutes

Page 4



mailto:director_siom@sinhgad.edu
http://www.sinhgad.edu/

’ -\L"‘“‘ EDl’(ﬂu’m'\
1
&

Y

h)

Sinhgad Institutes

‘\%i, Sinhgad Technical Education Society’s
SINHGAD INSTITUTE OF MANAGEMENT

(Affiliated to Savitribai Phule Pune University, Approved by AICTE

& Accredited by NAAC)
S. No. 44/1, Vadgaon (BKk.), Off Sinhgad Road, Pune

411 041

Telefax: (020) 24356592 E-mail: director_siom@sinhgad.edu Website: www.sinhgad.edu

@

@

SINHGAD TECHNICAL EDUCATION SOCIETY

N

STP, Case Study contact hours undecrtaken as percentage of those
actual alloeated as per academic calendar (100% compliance =

Term 1

STP. Case Study contact hours allocated:
STP, Case Study contact hours taken:

Term 11

STP, Case Study contact hours allocated: =
3 STP, Case Study contact hours taken:

Spoints) FPlannped fov nextacademic year

STP /Case Study can be counted on the basts gf numibers _
Soft Skills /Domain Specilic Training sessions /Foundation
Program (Besides STP) or other teaching duties in excess of

AICTE/SPPU norms per week for entire semester or proportional

1.1.4 otherwise. B Reloal et rs avoarveszs o
e i LA TR

1.3.5 /continuous assessment work as allotte

1.1.6 matcrial sharing with the students. a
M

A. University examination dutiecs (Question paper s

evaluation of answer scripts) as per dutics allotted

B. University Online/In semester/Internal test Examination work
such as coordination, invigilation, flying squad duties etec. ~

C. College/Internal examination/Evaluation duties for internal

d Vv

(10026 compliance = S points) o
Updated

Use of Innovative teaching — learning methodologies:
subject content and course improvement along with subject

entoring and Counseling Program( Teacher Guardian of minimu

m <4

ten students) —_—

2.

| Coordination of student centric activities

Co-Curricular, Extra Curricular & Extension Activities

ics for students

1 Generation of industry exposurc opportur
through Coordinator 5 points
Internship v
On Job Training
Industrial Visit
Memorandum of’ Understanding (MOU)
Sponsored projects

Research Projects

Short Selling Assignments

Industry Expert Interaction v
Corporate Mentoring

Industry Workshops

Any other activity-—-«-——

== 0NN UNAWN-

-—.C‘
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stitotes

a2 Orpganizing Manngoment Events and Iranding activities 20 1o “
Coovdinntor -5 polnts

1. Students training Program (S1T'1%)
2. Spectrum

< National level competition

“. Sports netivity
aetivity

7.

8. neurship Cell

9. Cell v

10. I Students Council (SSC)

11, Online course

12, BEducational "Tour/Site visit

13 —
4. Educnt iy

15. In-housc publ

16, Library Com

17, Result analysis Zlime table preparation
18, Tra N and Placement support v

19, Class Coordination
20, Presence on ollici

al media aclivities/posts cle.
21. Any other need based nctivity assigned by Director/I O, ~

Specifly —e.a. PDDI*, Digital 'raincers certification Progriam)
1t feedback 15 To
rim-I

Course I —

Course 11 —

Course 111 —
Course IV —
Te v 11

Cou
Cou
Cours
Course 1V 1 E A8

* Score proportional (o average of No-problem feedback obrained
Sor all courses.

Results of students 10 ob
1.1 Term-1

Coursc | —
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sl }'College/ Institute: S W ManaqmupLCampuS MA@L@&D—-

‘1_, Joining date (STES): G_,E&b..g—d )4 F - Joining date (Collegdlnstxtutc) M
| Educational Qualification: M. 4. M ) T & SETC 251G May. AR
Nature of duties: Yo LTSS [Qe g of R apiS - 2o B0 Yo [72eing:
K. Rata EnITH- 4 Redl
(i\ ' Summary of the Performance P
To be filled mby Heads/Prmclpal/ Director B T s
;{* é;«fgkwﬁ TR ;.g%r ) ét‘"\f(, : ' iven by g‘fs
o e R , hiter
Attendance during the assessment year 10 4' D 1o
Knowledge 16 i G _ 5 : ’ é
| Quality of Work 12 4 2l o,
Communication 8 (o 1 TR L ‘Z
Supervisory ability ThE ReRbh e e L0
Initiative & Co-operation (6.2 k e et [ 6
r?; Interpersonal Relations - 8 o g | G
Sub Total of (A’ and ‘B) | 80 7 9 Ei il S Gl
C) Evaluation of Reportlng Omoer 20 -- i i Q_C)w ‘
| Grand Total| 100 | ' Sk
Performance Indxcator (PI) of the Assessment Year i.e. Marks outof100: % :
Remarks of the Hcads /Prmcnpal/Du'cctor (if any): _ e 1555 G g
Place : q\f\NC_ B o6 ' |
Date: \
1100 |
cawmmaﬁme:&)
nmeaSigoatwe & flamsment

Final Review of the Accepting Authority - Accepted / Not Accepted / RMNMM (B, Pune4t1 041,

e ,“"L",

PRESIDENT / VICE-PRESIDENT / SECRETARY
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L kE RS S0 i B A ¥ P das Bl o ass T nsa A

A EAL ;.’L.;.‘f“:

T Marks as

e

k) . Figures/ Secvar | Evalugtioﬁf
Rl - Parameters of Assessment M Maximuit | geqessment | - By | ,
No filled by Marks by the Reporting
g employee . employee. | Officer 4
; [
B Attendance during the Assessment year 10
% of ;Atkten‘dahec during actual working days during
o 11 Assessment year ’
4 7 i) st ap AC 4 2)
(Present days/total working days) x 100 4 7° [T
| 008 & ibove = 4; 75 10 89% =3, $0 10 74% =12, below 50% = 1 :
~ | No. of late comings in Assessment year
L2 | pelow 122, 121024 = 1, Above 24 = 0 NLL < = s
No. of times the leave was not pre-sanctioned (except on AN
1.3 | medical grounds) ' 0 2 L
‘ 0 time = 2. below 2 Time = 1, more than 2 time = 0 B '
~ | Leave without pay if any during Assessment year (DA
LA | it =2, Less than 10 days = T, Mote than 10 days =0 NIL 2 Z s
- 1% Ky Knowledge 16 @
" Whether competent in required job skills & knowledge
2170 yeg=a Parly Yes=2,No=0 . Yes 4 4 4
| Whether exhibits ability to learn & apply new skills
22 Ves = 3. Partly Yes =2, No=0 ’ N‘es ; 3 3
Whether uses resources effectively
2.3 Yes =3, Parlly Yes =2 No=0 Yt‘s 3 3 3
Interpretation of  Rules & Regulations of the
24 | University/Society correctly NES 3 3 3
Yes = 3; Partly Yes =2, No=0
Use of logics for disposal of complaints/grievances/requests ‘
2.5 | in satisfactory manner Yes 3 3 >
Yes =3 Partly Yes=2,No=0 .
3 ’ ~ Quality of Work 12 o)
“Promptness (Timely completion of work) )
3.1 | yes =4, Takes own time =2. No=0 15 A 4 o
Accuracy in work |
3.2 Always = 4, Somg times =2 Hway s A( Lf
[ Punishment / Wamings / Memos if any received during
33 | Assessmentperiod. (in written formi) Nt L 2 2, ks
| it =2, One time = 1, More than one time =0 AR '
3.4 | Appreciation received if any (in written form) Yes=2,No=0 | MND 2 O {57
4 Communication e (D
‘Whether expresses ideas & thoughts clearly : = ,
4.1 1 ye=2, Never=0 ‘ | | : = YQS 2 G 2 ;
42 }”;’i‘;‘ﬁ: :.:i;ibxts good listemng & grasping capz‘acxty N 5 =4 3
| Whether keeps others adequately informed ' l
A -\(«a‘s--z.-x~zo--=ops 15 2 2- iy
| Ability of noting & drafting o f"
44 | Good =2, Average=1,No=0 (reod 2 - s
3 Shperyisory ability 10 Q&\
Ability to guide and to help other colleagues
S e Mo 20 N &S 2 Z2- e
Whether responds to the instructions and guidelines from
5.2 | higher authorities N es 2 < P 22
Yes=2,No=0
Ability to shoulder duties and responsibilities of higher post
33 | Yes=2, Notyet=0 JE&s 2 o 2
Promptness about reporting any incidences, happenings or
5.4 | activities to the higher authorities Nes 2 2_ =
Yes =2, Not applicable = 1
Reporting to high authority the difficulties in work assigned ‘
= Proper = 2, Unwarranted =0 P\" O pQ'B'~ A 2- Zz
6 Initiative: & Co-operation 16 @
6.1 ;Vc}:idzx‘c?: :T:)ows protocols!hierarchy in office matters Nes > 2 9
" Ability to do work with minimum instructions
0.2 | yes=2,No=0 . Y s 2 2— 0%

..L‘-!'\




‘. : Abilﬁy-;td identify importance of the work assigned l |
. |83 | Vesmd Nowo fy impo gn Yes 2 A o 9_
£ 641 Whether performs daily dutics satisfactorily Jes , 2 T
A  [Yes=2No=0 ' ! s
- |'Involvement in work/other than regular duties assigned 7 ’ Pa '
36 fgf#_)f?_ﬁfflmd- R i
‘ thﬂmr displays positive outlook in pleasant manner 'wifh
2 66 -;E.;i:ib—i\'vorkers, faculty, staff, students, parents and public in 7 04 5 2 9
B | | general
V | Yes=2No=0 e
~ | Whether positive and flexible approach to wark requirements yes 4
6.7 | as'per situation Y 2 2~ 5
Yes=2 No=0 ;
68 | Whether maintains records properly and update .., es 9 | 9 g LA
Yes=2,No=0 '
": g4 Interpersonal Relations 8 (Q ) ‘
7,‘ Tendancy to help, co-workers. 2 LS
| 7.1 | yeg=2 No=0 g 145 ~ ;
| Outcome of feedback obtained from colleagues, stafl & '
| 7.2 | faculty Q—MOX _ 2 L
; | Good =2, Average = |, Below AVErage = 0 4 Tk 5
; w Whether accepts principle of collective responsibilities \,! 65 2 2 7
' | yes=2 No=0 ' ~ ;
Outstanding work during Assessment year ; ¢
(Details of outstanding work, if any) | :
Help:z:An A8 8120 | des Ty >
| 7.4 2 = :
, DYD PSS o : aelone
% | B _ :
Sub Total [ a0 |a-78 |B=/6

Ms Meert Sha Ao D eSDrecle

Place & Date: Py : Z ‘LQj l 2620 (Name & Sign%employcc)
C) Evaluation in Specific parameters by the Reporting>0fﬁce.rﬂiQP:
~ | REHT T .. | Evaluationby
Sr | parameter / Criteria Actual Remarks | Maximum | - gOp /Reporting -
No RSy L MATRS b o T e S
T | Reliability / Dependability Yes / No s or e
2 - | Honesty | : Yes [ No 2 XL
! 3 | Integrity & Character Good 7/ Not Good / No Commen 2 9
4| Whether willful worker Yes [ No ~ =5 3
5 | General Intelligence Good / Average 4 4
Whether performduties -
6 . | indenendently Yes / Partly Yes / No 3 3
Frequency of complaints to ' 7
7 | higher authorities about Nil / Unnecessary 2
colleagues & others |
' Total 20 2
i o St ioedian
s (Name & Designation of the Rept rt;i,i?‘gfﬁﬂﬁer-\vith Stamp)
ote : » ‘ S N o PR
1) Total marks obtained against each of Assessment Ilead (Marks given by the employee himself'and
reporting officer) shall be filled in the “Summary of the Performance® by the'réspedtive ‘Heads /

 Principal / Direetor himself.

2) If diffcrence between “A”™ & 4B of the summary i,s.moreyt;ﬁag 18, and if marlis;-p];:(;';_i_inglfunqej; sub’
head “C? are less than 10 then such cases shall be referred to the Scrutiny Committee & Evaluation of
Scrutiny Committee shall be final.




